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Introduction

The free ModerneGov app automatically downloads meeting papers for your subscribed committees, supporting your organisation’s commitment to reduce its
reliance on paper. A wide range of annotation tools allows you to mark-up documents as easily as if they were on paper. The app complements your existing
ModereGov website, intranet and/or extranet.

This easy-to-use app offers free access to publicly-available meeting papers from any organisation using ModermneGov’s decision management system to
support its democratic, governance and transparency processes.

Organisations can also purchase additional restricted services to provide allowed users secure access to its internal or restricted meeting papers and to
access the in-app voting features.

The app is available on iPads of any size (as long as the iPad’s operating system, iOS, is supported by Apple?). It does not currently run on iPhones or
MacBooks.

1iOS 11+ at the time of writing.

Modern.Gov iOS Tablet App: Walkthrough Public 4
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Glossary

Agenda Front
Sheet

Agenda Pack

Document

Home Screen
Long-Press

Restricted

Starred

Supplement

Views

Public

Coming Soon: The front cover of any agenda, available as a standalone document without any supporting papers. Particularly
handy for those running the meeting so they can have the agenda cover in front of them at all times.

The full agenda, including the cover and all reports, available as one document.

Catch-all term for all the files published to the app by an organisation, regardless of whether they are documents, spreadsheets,
images, presentation slides or other file types.

The app’s main menu — the first screen you see when it opens.
Instead of tapping quickly, lightly pressing and holding your finger or stylus on the screen.

Anything which is not publicly available. This could refer to an organisation which uses the app for internal meetings but does not
publish anything onto its public-facing website (‘restricted organisation’).

It could also be used in relation to documents from a public organisation which have access restricted to certain users in accordance
with relevant legislation or rules (e.g., a report dealing with an employment matter).

Access to restricted information must be enabled by the organisation providing it.

If you have access to restricted organisations, committees and documents, they will appear in menus against a pink background to
differentiate them from publicly-available information.

Documents you have marked as important to you by tapping a star icon.

Additional papers to accompany the agenda, decisions or minutes, like an item of urgent business which has arisen after the agenda
had been published.

A menu on the left-hand side of the app’s home screen which helps you quickly find the documents you want.

Modern.Gov iOS Tablet App: Walkthrough Public 5
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What’s New

The original app launched nearly a decade ago. Since then, we’ve kept it updated regularly and listened to feedback from our customers to add
improvements, and the time has now come to launch a brand new version. If you have the older version on your device, don’t worry: both can be run
simultaneously for the time being — the original version won’t be discontinued immediately.

Why switch? Here’s what the new app offers:

Original App New iOS App

Automatic download of agendas, reports, decisions and minutes, supplementary meeting
papers and Library documents

Document library for non-meeting information

Document library appears as a distinct menu item, rather than in the list of committee names

Automatic download of agenda front sheet as a separate document

Open multiple documents at the same time and from different meetings (and from the
document Library) — a maximum of 10 documents may be open at any time

Quickly find documents from: What’s New / Recently Published, Annotated, or browse by
committee name

Quickly find documents from above options and from: Upcoming, Recently Opened, Unread
or Starred

In-app calendar to browse meetings by date

s
§‘~
s
5
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Original App New iOS App

Toggle between all meetings / just meetings with documents

Tap to expand / collapse list of documents available for a meeting

User-defined default settings to expand all / collapse all lists of documents available for a
meeting

Long-press meeting name to open all available documents at once

Document navigation using page forward / page back buttons

Document navigation using ‘Jump to Page Number’ button

Document navigation using thumbnail images to jump forwards, backwards or to any page

Document navigation using bookmarks created by the user

Advanced document navigation tools using bookmarks and free text search within a document

Advanced document navigation using annotations as bookmarks.

Modern.Gov iOS Tablet App: Walkthrough Public 7
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Original App New iOS App

Open other documents from this meeting without returning to main menu

Annotation tools — scribble, underline or highlight text, add sticky noes o

Advanced annotation tools including text strikethrough, adding call-outs, stamps, signatures
and images, and options to select, copy and paste annotations and signatures.

Remember last-used annotation settings.

Remember last-viewed page when re-opening document.

Pinch-to-zoom document view

Lock document width to fit screen

Lock document height to fit screen

Automatic document zoom to best fit screen rotation

User-defined in-document scrolling preferences: horizontal or vertical

Modern.Gov iOS Tablet App: Walkthrough Public 8
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Original App New iOS App

User-defined in-document page transition preferences: see one page at a time, see
continuous pages, see page turn animation

User-defined in-document appearance preferences: default, sepia or night mode

User-defined in-document screen brightness control

Share original document — whole document, page range or single page (public documents °
only)

Share document with annotations — whole document, page range or single page (public
documents only)

Select text to be read aloud to you

Open / save document in another app on your device

Delete document from device

Two-factor security

ADFS integration to reduce the need for multiple passwords

Modern.Gov iOS Tablet App: Walkthrough Public 9
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Public

Original App

New iOS App

Subscribe to multiple publishers

Searchable document publisher list

Subscribe to multiple committees

Searchable committee list

Pin / Star important documents for easy identification and retention

retention period.

Automatically delete documents from device at end of user-defined default document

Up to 6 months

C
o]
—
(@]
ol
<

ears

Remote lock / wipe of device

Welsh Language

In-app Voting (restricted app only; chargeable feature)

Modern.Gov iOS Tablet App: Walkthrough

Public
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Getting Started

Search for “ModerneGov” on the App Store and download the free app.

The ModerneGov app appears on your home screen. Tap the icon to open the app:

g

Select at least one organisation to follow. Swipe down on the screen to refresh the list at any time.

Tip: use the search bar at the top:

Subscribe to organisations

Q

modern.gov events
A
Aberdeen
Allerdale
Anglesey
Argyll and Bute
Ashfield
Ashford

Aylesbury Vale

Tap an organisation name to select it.

Tap OK to confirm your selection(s). Subscriptions can be changed at any time from The Settings Menu.

Modern.Gov iOS Tablet App: Walkthrough Public

Public
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The organisation’s list of committees will appear. Select committees to follow. Swipe down on the screen to refresh the list at any time.

Tip: use the search bar at the top:

Select committees of interest Select committees of interest

Plan © Cancel

o

Audit and Corporate Governance Committee Cambridgeshire and Peterborough Joint Strategic Planning and Transport Member Group (Administered by the

County Council)

CDRP Board Stakeholder Event
Cabinet
Cambridgeshire and Peterborough Combined Autherity (Administered by the County Council)

Cambridgeshire and Peterborough Joint Strategic Planning and Transport Member Group (Administered by the
County Council)

Civic Affairs Committee
Climate and Environment Advisory Cemmittee

Council

1 ?
Employment and Staffing Committee G b ! ? G

2123 @ 0 2123

Modern.Gov iOS Tablet App: Walkthrough Public 12
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Your organisation might also have a document library? for other available information. You can find this in the committee list:

Select committees of interest

Libq @ Cancel

L

Library Access

a s d f g h i k ! =
< z X c % b n m : ! <

21238 @ ) 7123

2 Organisations choose their own name for this document storage feature; most use a variation on ‘library’. If you cannot find it, please ask the organisation if
they provide one and, if so, what they call it.

Modern.Gov iOS Tablet App: Walkthrough Public 13
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The Home Screen (Main Menu)

The app opens in its home screen:

See document
‘Views’.

N

Document ‘views’:

South Cambs

Upcoming

Overview Committee

Waalkh: Rullatin

Modern.Gov iOS Tablet App: Walkthrough

(]

Audit and Corporate Governance Committee - Tuesday, 30 April 2019
v 9.30 a.m.

Tap to switch to
calendar view.

Agenda

Supplement - Nominations for Chairmen/Vice-Chairmen; Cabinet
appointments; CPCA nominations and Major Opposition Leader's
Statement

Public

Settings Menu

Coming soon:
Filter results

. Recently Opened 0
tap any view to )
help find papers Recently Published 19 N\ Cabinet - Wednesday, 1 May 2019 10.00 a.m. 2 []
qwckly Unread 19 . .
ﬂ Agenda Meeting details.
Starred 0 Tap this bar to
expand or collapse
Annotated 0 isi .
Library (non- [] Decision the list of

meeting) documents below.
documents and | Library Access fitt Set your default
links display preference
Audit and Corporate EI Agenda (expand ¢'?1|| /
Governance Committee coIIapse aII) in The
‘ . Settings Menu
. i Council - (Annual Meeting) Thursday, 16 May 2019 2.00 p.m.
Committee Cabinet v ( g ) y P
SUbSCI’IptIOI’]S. Tap Civic Affairs Committee El
Agenda
name to see counci Number of
papers from only d t
one committee . ) p Supplement - Political Proportionality and Allocation of Seats to .Ocumen S )
Planning Committee Committees (Item 08); Appointments to CPCA (Item 10) and available for this
Appointments to Outside Bodies (Item 11 i
Scrutiny and PP ( ) meeting

14




CIVICa Public

Documents begin downloading automatically for your subscribed committees:

EI Agenda
Document has been downloaded
Late Item - Urgent Business Document is downloading
Decision Document has not yet been downloaded

Restricted version of the app only:

Agenda Frontsheet

[I Agenda Reports Pack (Private) 25/02/2019, 19.00 Access restrictions apply.

Modern.Gov iOS Tablet App: Walkthrough Public 15
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Find documents easily by tapping on the options on the left-hand side:

Toggle between document view and calendar view
Upcoming 1 Upcoming meetings, with or without documents (there will be some overlap with results from Recently published documents)
Recently Opened 0 Recently opened documents (10 most recent meeting documents and 10 most recent Library items)
Recently Published 19 Recently published documents (there will be some overlap with results from Upcoming meetings)
Unread 19 Unread documents — downloaded but not yet opened (excluding Library items)
Starred 0 Starred — documents you have marked as important to you appear in this list automatically (including Library items)
Annotated 0 Annotated — documents you have annotated appear in this list automatically (including Library items)
Library Access @ Library of other (non-meeting) documents published by this organisation.
Audit and Corporate Subscribed committees listed alphabetically. Tap a committee name to see documents only for that body.

Governance Committee
Cabinet

Civic Affairs Committee

Council

Planning Committee 7
Scrutiny and

Overview Committee

Modern.Gov iOS Tablet App: Walkthrough Public 16



ClVICa

Tap on the library to see what other information has been made available by your organisation.

A document title search is available.

South Cambs

Type to search the titles of all Library items.

Lx South Cambs

Upeorring 1 ambridge Partnership Executive Board Publ king Protocal 1 ﬂ Upcoming
Recently Opened 0 Greater Cambridge Partnership Executive Board - Public Recently Opened
Questions Protocol
Recently Published 19 Recently Published
Unread 19 Unread
Starred ] Starred
Annotated 0 Annotated
Members s Paid since 2001 -
lember aid since ho R e |
2001-2002
Audit and Corporate g q '
Governance Committee
2002-2003
Cabinet
a
Civic Affairs Committee 2003-2004
Council
i 2004-2005 G z
Planning Committee ;
Scrutiny and
Overview Committee 2005-2006 kS

Wenkhs Rullatin

Library items are not automatically downloaded

Modern.Gov iOS Tablet App: Walkthrough

. Tap a Library item title to start downloading.

Public

¢

© Cancel

ecutive Board Public Speaking Pi

Greater Cambridge Partne‘h’ Executive Board - Public
-

Questions Protocol

~
-

i o p g
m oo
7123

Public
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Coming Soon: Use the Filter (at the top right) to show all meetings or only those with available documents:

Filter off — shows all meetings Filter on — shows only meetings with documents

918 Mon 28 Jul 0518 Mon 29 Jul

Modern.Gov App Test PCI Private

Madern.Gov App Test PCI Private

-~

| | v
Upcoming a | Monday, 26th August, 2019 11.00 am | Upcoming o Cl
Recently Openad 4 Recently Opened 4

[ wordan. ot s, 2018 100 |
Recently Published ] Recently Published 0 W Mo
Uneead g | Monday, 12ih August, 2019 11.00 am | Unvasd 5

] seerae

Starred Q | Monday, 5th August, 2012 4.40 pm | Starred o
Annatated Q Annatated 0 il isi

| Manday, 22nd July, 2019 2.43 pm I Decision
Vour Library iy | Wecinesday, 17t uly, 2018 2.34 pm | Your Library fii Minutes
Cabinet Monday, 16th July, 2018 163 pm Cabinet

New App Test Committes
(Intranet only)

Mew App Test Committee
(intranet only)

Mew App Test Committee
[Public]

New App Test Committee
(Public)

(] genea

Meetings for which documents have not yet been published, or where no documents are available, are represented by a hellew meeting details bar.

Meetings for which documents have been published are represented by a solid meeting details bar.

Modern.Gov iOS Tablet App: Walkthrough Public 18



CIVICa Public

Use the calendar to browse by date. Tap a date to see meetings on that date:

09:46 Mon 29 Jul = 18% (14 )
Modern.Gov App Test PCI Private Q
I(?g;gusr\rgvgﬁthv?:v(\;/k = N Council - Monday, 1st July, 2019 2.56 pm 3 D
July 2019 < 2 CI a
Tap the month 5 Agenga
name to see the a5
year at a glance.
EI Decision
07
Tap to move back
and forth one Minutes
month at a time. 14
B TR 21 Cabinet - Wednesday, 3rd July, 2019 10.00 am
o

22 23 ~* Council - Monday, 8th July, 2019 5.04 pm
o
29 30 Coming Soon: Hellew dots

represent meetings for which
documents are not (yet)
available.

Coming Soon: Solid dots
represent meetings for which
documents are available.

Modern.Gov iOS Tablet App: Walkthrough Public 19
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[}
|
Coming Soon: Use the Filter (at the top right) to show all meetings or only those with available documents:
Filter off — shows all meetings Filter on — shows only meetings with documents
Modern.Gov App Test PCI Private ﬁ ) Modern.Gav App Test PCI Private éu
= N/ Council - Monday, 1st July, 2019 2.56 pm 3 = N/ Council - Monday, 1st July, 2019 2.56 pm 3
July 2019 < > G Agenda July 2019 < > G Agenda
24 25 26 28 20 30 24 b. % 2»‘. i) 20 30
G Decision G Decision
w w owom ow w Minutes w w ho ke he e Minutes
5. :’; 8 w® ! Cabinet - Wednesday, 3rd July, 2019 10.00 am FTR T :. w19 0 @ Cabinet - Wednesday, 3rd July, 2019 10.00 am

(] hoence

Minutes

v

N/ Cabinet - Wednesday, 10th July, 2

Meetings for which documents have not yet been published, or where no documents are available, are represented by a hellew dot in the calendar and a
hellew meeting details bar.

Meetings for which documents have been published are represented by a solid dot in the calendar and a solid meeting details bar.

Modern.Gov iOS Tablet App: Walkthrough Public 20
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Tap a document name to open it on its own...

N Cabinet - Wednesday, 1 May 2019 10.00 a.m.

[I Agenga 7
-

G Decision

...or press and hold on the meeting details bar to open all the documents for that meeting:

N/ Cabinet - Wednesday, 1 May 2019 10.00 a.m.

[I Agenda l B
G Decision

Modern.Gov iOS Tablet App: Walkthrough Public 21
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Tap a document icon to select it. Document Management Options appear (see next page):

South Cambs (] E)4 X L
= Vv Audit and Corporate Governance Committee - Tuesday, 30 April 2019
9.30 a.m.
Upcoming 1
Selected
___———RaconilCperes 0
documents have a
check mark. Recently Published 19
Unread 19
Starred 0
Tap the meeting details bar
pamatatad 0 G to expand or collapse the
list of documents. Set your
Library Access iy default display preference
(expand all / collapse all) in
Audit and Corporate The Settlngs Menu.

Governance Committee

Cabinet haenda

Civic Affairs Committee 4 Supplement - Political Proportionality and Allocation of Seats to
Committees (Item 08); Appointments to CPCA (Item 10) and
Council Appointments to Outside Bodies (Item 11)

Tap the icon to Supplement - Nominations for Chairmen/Vice-Chairmen; Cabinet

Planning Committee

select documents g[:ptointmttents; CPCA nominations and Major Opposition Leader's
atemen
from any STratny and
committee, and the Overview Committee Besiss
. ecision
Web Ilbrary Weaalkl Riillatin

Modern.Gov iOS Tablet App: Walkthrough Public 22
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Document Management Options

Delete selected
downloaded
documents from
my device.

If documents have already been ‘starred’,
you will see the ‘unstar’ icon. Tap this to
remove the stars from these documents.
They will also be removed from the
‘Starred’” document view and will be
deleted automatically from your device at
the end of the default document retention
period (see The Settings Menu, below).

Mark documents as important to you.
These will be added to the ‘Starred’
document view and will not be deleted
automatically from your device at the end
of the default document retention period
(see The Settings Menu, below).

Modern.Gov iOS Tablet App: Walkthrough

Public

Number of
documents
currently selected.

Public

\

Open all selected
documents. A
maximum of 10

documents may be

open at any time.

Cancel document
management and
de-select
documents.
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Viewing and Annotating Documents

The document viewer screen:

With one open document (landscape):
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With multiple open documents (landscape) — a maximum of 10 documents

may be open at any time:
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switch documents.
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Tap anywhere on the document to hide the toolbars. Tap again to make them re-appear.
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With one open document (portrait):

122 Thu T Apr T 100% 90

L

Q M A @ oEE £
Minutes 13/03/13

living, working or doing business within it.

Deli lity - the of the cost of the supply-side
capacity and capability to deliver the measures outlined in the options, and the
achlevability of delivering the option.

The report went through the oplion assessment, analysis and refinement process. It
explained how all the initial options had been evaluated and presented those that had
emerged as being the most likely to achieve the stated care goal. A detailed
assessment of the best performing options was appended to the report. The report
also explained why other possible options had been discounted. The option that had
emerged from this work as that most likely be succeed was referred to as 'Option &'
It was shown te involve less risk that the others, could be delivered at a lower cost
and so was mare affordable. Option 8 was for a Greater Manchester-wide Clean Air
Zone (CAZ) to be introduced in two phases:
« Phase 1: (fram 2021) daily penalty for non-compliant HGVs, buses and coaches,
taxis and private hire vehicles
o Phase 2: (from 2023) expanding to non-compliant LGV vans and minibuses

Non-complaint polluting vehicles would pay a penalty charge for each day they were
in the CAZ boundary. The proposed penalties were:

Vehicle Type ~ GAZ Penalty
£7.50

Taxi/ PHV

£7.50
HGV £100
Bus/Coach £100

As well as cars, the following vehicles wouldn't be liable for a penalty payment as
their engines were cleaner, meeting these standards:

Bus/HGV — Diesel Euro 6 engine (from 2013)

Van and minibus — Diesel Euro 6 (from 2016}

Motorbikeimoped — Petrol Euro 3 {from 2007)

Taxis and private hire vehicles - Diesel Euro 6 (2015 onwards)

Taxis and private hire vehicles — Petrol Eura 4 {2005 enwards)

The report explained that the decision to not include private cars in the CAZ stemmed
from particular concerns over the potential impact that including cars would have on
low income car-dependant workers, small businesses, and city centra retail.

The report then examined the steps that would have to be taken 1o implement the
proposals and the level of financial support needed from Government for it to be
successful. Funding would be needed io help local businesses and sole traders, the
voluntary sector, private hire and taxi operators, and bus companies upgrade to
compliant vehicles. The possibility of providing support by means of low-cost loans to
businesses and taxi of private-hire operators was being further examined.

The report set out the next staps o be taken to progress the Clean Air Plan. Subject

to the approval of each of the ten GM local autherities, this OQutline Business Case

was 0 be submilted to Government within the required deadline of 31 March 2019.
3of15
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The proposals which do not require Council approval and only ri

Executive approval are those which are funded by the use of external
resources, the use of capital receipts, the use of reserves below £2.0m or
where the proposal can be funded from existing revenue budgets and where
the use of barrowing on a spend to save basis is required. The following
proposals require Executive approval for changes to the Gity Council's capital
programme:

Strategic Development — Proud Trust - Sidney Street. The Proud Trust
occupy Council premises in Sidney Street, Manchester and deliver services to
the LGBT community. The Proud Trust have been successful in raising
funding required to build a new facility ta provide fit for purpase and
sustainable facilities for the delivery of services to the LGBT, and it is
proposed that the Council provide a grant to support these works, A capital
budget increase of £0.250m is requested in 2018/20, funded from Capital
Fund

Housing — ERDF Ground Source Heat Pumps. Ground source heat pumps o
be installed in 270 flats, P/ and battery installations and other energy
efficiency improvements to replace communal heating where tenants are on
fixed charges and gas boilers are coming to the end of their lives. Using the
European Grant available Ground Source Heal Pumps are being installed
which should provida batter value for money and contribute to Co2 and zero
carbon targets. A capital budget increase of £0.555m is requested in 201820
and £3.149m in future years, funded from European Regional Development
Fund Grant (£1.468m) and HRA Reserves (£2.248m).

Corperate Care — Manchester Jewish Museum Loan. Funding is required to
support a loan of £0.290m for the Manchester Jewish Museum, to provide
cash flow support during capital works on the Grade |I* listed synagogue. The.
proposed loan period will run from 1% April 2018 until 31 January 2022. The
project will make a significant contribution to Improving the built landscape of
Cheetham Hill and will be a key feature in the area’s regeneration and its
appeal to visitors. With new and improved facilities, the museum will establish
itself as a new cultural venue for Cheetham. A capital budget increase of
£0.290m is requested in 2019/20, funded from Capital Fund.

Strategic Development - Silk Street NMNB 3 programme. In December 2018
a budgat of £0.250m was approved to begin initial works raquired to permit the
submission of a planning application for the Silk Street programme. Additional
funding is now required to enable the develapment process to proceed, prior
ta seeking Housing Board and Capital Strategy Board approval for a second
stage contract sum in October 2019, by which time full contract costs and
levels of Homes England grant funding will have been confirmed. A capital
budget increase of £0.500m is requested, funded from HRA resarves.

ICT — FLARE Case Management System Replacement. The project intends to
procure and implement a sultable replacement for the current Case
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The Executive endorsed a Strategic Planning Framework (SPF) for The Chi
in Withington in June 2014, after a period of public consultation, which has since
provided the context for development and change at the site. It provided an overall
vision for 15 years and specific proposals that were likely to come forward during the
first five years. One of the key objectives of the SPF was to reduce the impact that
travel and transport generated at the Christie had on its neighbourhood, with a
particular focus on the need to reduce journeys by private car.

In April 2017. a fire caused substantial damage to the Paterson building. A review of
efurbishment options has revealed that it would not be possible to repair and retain
he building and that it will need 1o be demalished. The SPF did not envisage that the
aterson site would be redeveloped and therefore an addendum has been prepared
provide a context for the development of the site.
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The Christie is a long established hospital in an established residential area. Its main
cl|nical site is between Wilmslow Road and Palatine Road with Oak Road forming the
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0 ‘S¢me of the large Victorian houses on Palatine Road are in multiple occupation or
hgve been converted to separate flats. Other streets mainly contain family housing,
rticularly to the east of Wilmslow Road.

e Christie has played a leading role in cancer research
mare than 100 years, delivering numerous ‘world-firsts. This has advanced
ncer treatment on a global scale and made a major confribution o the regions
rnational reputation for research excellence and commercial success. They
employ 2,850 staff, many of whom live locally or within Greater Manchester.

ey specialise in cancer treatment, research, and education, and have developed a
lartnership with the University of Manchester and Cancer Research UK known as
he Manchester Cancer Research Centre (MCRC). This is a comprehensive cancer
esearch community, with world class expertise that drives the development of more
fficient treatments and more effective approaches to the prevention and early
detection of cancer. This innovation and enterprise has attracted international
investment to the City and enhances its global reputation

Patients in the region have early access 1o the most up-to- date and effective
treatments with the fewest side effects, as well as expsnmen!ﬁ\ treatment when
standard hava been ftis n that cancer sunvival
rates in Greater Manchester have been improving fastav than in the rest of the
country for the past 15 years.
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What does Landscape | Portrait Press and hold the icon to expand the menu and show:
itdo? Menu Icon Menu Icon
{/O (Freehand scribble — with highlighter; no expansion required)
{ (Smart draw — makes freehand lines straight and freehand circles round; no expansion required)
| . Insert Insert circle / Insert jointed
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(found in
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annotation shapes
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(Select existing annotations — no expansion required. Available options:
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annotations insert objects > Edit
menu) » Copy — copied annotations can be pasted to the clipboard in the Insert Objects menu
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What does Landscape | Portrait Press and hold the icon to expand the menu and show:
itdo? Menu Icon Menu Icon
Ik ~ Tap on Colour and select from one of the pre-set palettes (leave the Background
Colour as it is — transparent — unless you intend to obscure the original text!):
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Tap on a result to jump straight to that page.

Modern.Gov iOS Tablet App: Walkthrough Public 34



ClVICa

Sharing and exporting
Share public documents or open them in another app, with or without annotations:

First, tap the Share icon (1) and select what you would like to share (2): the whole
document or just certain pages, with or without annotations. Then tap Share (3) and
choose how to share it (4).
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Shar$)
PAGES

All (170 Pages)

ANNOTATIONS

Embed Annotations

Annotations will be embedded in the PDF and 2 v
remain editable. & ‘.
-

Flatten Annotations
Annotations will be rendered in the PDF and not

be editable.

Ignore Annotations
The PDF will not contain any annotations.

Annotation Summary
Annotations will be listed in a text file.

Share ,s’ 3
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The Share / Open In... options you will find for sharing or opening
the document in another app will depend upon which other apps
you have installed on your device:
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AirDrop. Share instantly with people nearby. If they
turn on AirDrop from Control Centre on iOS or from
Finder on the Mac, you'll see their names here. Just

tap to share.
4 m
Message Mail

Drive Copy to Books C
2 a2 u B
Print Save to Files Open In Create PDF
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Bookmarks: Adding and Navigating
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Tap the Add Bookmark icon at any time to add your own bookmarks to the document.

i L i

¥

Public

Tap the Bookmark menu to access all bookmarks in the document, then tap the buttons to navigate to a particular place in the document using...

...the document’s built-in bookmarks (default)‘:_

136 Thu 11 Apr

) ot san
< e / Q. 3 R @ #B &
€ Agenda supplement 13/03/19.
ERES]
Next steps agertSNCA a
Public consultation on the Draft SPF
Addsnalany 8 Capi e Update 5
Capital Brogr & Update Appendix 13

7 Relocation of Leaving Care.
Services to Seymour Road

9 Update to the Christie
Regeneration Framework

Christie SPF appendix
10 Eastlands Regeneration
Framework Update
Eastiands Regeneration
Framewcrk Appendix
13 Sale of Plot E, Birley
Fields, Hulme

Birley Fields Plo: Disposal Apoendi

...bookmarks you have added:

11:33 Tha i Apr

@

< % 8

Next steps
Public consultation on the Draft SPF
Addendum

‘Agends supplement 13/03/19

7/ Sl A
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Thumbnails

Move quickly around the document using thumbnail images:
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Appearance and Scrolling
Change your document appearance and scrolling options:
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Select how it looks as you move from page to page: jump (see one page at
a time), scroll continuously through the document, curl (animated page
turns).

How many pages do you want to see on screen? Single, double or adaptive
(the software will choose what it thinks is the best layout).

Scroll options: scroll vertically or horizontally through the document.

How should the page fit on your screen: show full height, show full width, or
adaptive (the software will choose what it thinks is the best layout)?

Appearance: default (as published), sepia or night mode — see below.

Screen brightness control (for this app only).
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The Settings Menu

To access, tap the Settings icon at the top right of the home screen (main menu): £}

Settings

Switch between your organisations Switch

Subscribe to organisations Subscribe to other organisations (or unsubscribe from organisations).

Switch between subscribed organisations (if you have subscribed to more than one).

Select committees ofinterest Select committees to follow (or to stop following)

Documents

Retention duration 4Months Change how long documents will be stored on your device (see below).
Update C etesn Manual refresh — tap to check for new documents. Long-press for a full refresh of

Last updated 28/05/2019 14:50 the WhOIe app
Default (Select whether, by default, the document list should be fully Expand LaSt updated time and date

Document List expanded o fully collapsed)

Default document display preference: expand or collapse all sections.

Choose either English or Welsh as the app’s default language (further information
available in Welsh Language Version, below).

Language  (Restart the app to apply translations)
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Retention duration setting:

Retention duration
Update

Last updated

Default (Select whether, by default, the document ist should be fully

Document List expanded or fully collapsed)

Language  (Restart the app to apply transiations)

i B

4 Months
5 Months

6 Monted /-

1 Year’
2 Years

Modern.Gov iOS Tablet App: Walkthrough

6 Months

C -

28/05/2019 14:50

E

O

Done

Public

Downloaded documents are automatically removed from your device at the
expiration of the retention period.

To adjust this setting, tap the duration period and then choose how long
from 1 month to 5 years using the options at the bottom of the screen.

Starred documents are exempt from automatic deletion.
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System Settings (bottom of Settings menu):

System Settings
Version i08-11.121 App Version number

Logtofile sens @ Log usage information / send log file to developers

Privacy Notice Privacy Notice P rivacy Notice
3rd Party Licensing Show

3" Party Licensing — details of all third party software used in this app
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Restricted App Registration Process

If your organisation has purchased the restricted version of the app, it will be able to make internal or confidential documents available to certain users. (If you
haven’t done so already, install the ModerneGov app as explained above in Getting Started.) We recommend that you close the app before proceeding
with registration.

Due to the requirement of the app being able to read restricted documents while being offline, there is a possibility that access to the restricted
document could be gained from a stolen device. To do so would not be trivial and precautions are in place to mitigate this risk; however, we
strongly recommend a Mobile Device Management (MDM) system is used in conjunction with app's own security to reduce the risk further.
Your organisation will contact you directly with your logon details, and, if in use at your organisation, information on its MDM system.

You will receive an email inviting you to:

Regqgister this device

!

Now, open the email on the device with the ModerneGov app installed and tap the link in the email.

You will be directed to a website and invited to choose between the new ModerneGov app (this one) and the legacy version released several years ago; please
select the New App.

ClVICa

.Gov

Modern.Gov app registration

Please select the correct version of the app for which you are registering

If you are uncertain please contact your organisation or see our guidance here

Modem.Gov (new app) () Mod.Gov (legacy app;
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You will be asked to confirm that you want to open the ModerneGov app — tap Open.

Openin "Modern.Gov"?

Cancel Open

The app will open and invite you to complete the registration process with the logon details provided by your organisation:

Registration

Username or Email  Your Username Here

Password XYY YT YYTYYY YY)

Confirm Password XYY YYYYYYY Y YY)

You will then be registered to open, read and annotate documents with restricted access. You will not be able to share restricted documents, nor will you be
able to open them in other apps. In-app voting will also be enabled if your organisation has purchased this feature.
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Which documents you see will depend upon the access permissions granted by your organisation.

Documents with restricted access appear in menus with a pink background (the documents themselves are not pink):

N Friday, 31st May, 2019 12.30 pm
[l Agenda

N Friday, 17th May, 2019 9.30 am

[I Agenda

When you next open the ModerneGov app you will be prompted to login:

Username or Email  Your Username Here

Password ssssssssssees

Public

(If you select Cancel, you can still use the app, but will have access only to publicly-available documents from public organisations.)

Modern.Gov iOS Tablet App: Walkthrough Public
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If you have subscribed to an organisation with restricted access, it will appear with a pink background when you access Switch between your organisations
from The Settings Menu:

Select an organisation

South Cambs

TestServer Private
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Logon and Logoff options in the Settings Menu

To access, tap the Settings icon at the top right of the home screen (main menu): £

If you are not logged in, there will be an option to Logon: If you are already logged in, the option will switch to Logoff:

System Settings System Settings

Version josan 2 Version 081111 21

Log tofile Send Log to file
Privacy Notice vacy Notice Privacy Notice
Party Li Show
3rd Party Licensing 3rd Party Licensing

/Lo stric is 5
Logon/Logoff from restricted publisher Logon/Logoff from restricted publisher

The app will also logoff users automatically when the app has been closed, when the device’s screen saver has activated due to inactivity, or when the app
has been open but has not registered any activity for two hours.
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In-App Voting

In-app voting was introduced in the spring of 2020. Planned recorded votes set up in Issue Manager before the meeting now appear in the app, and additional
recorded votes can be created in-app if requested during the meeting. Users with administrative rights will be able to start and stop votes during the meeting.

Vote details from the app, whether for planned or ad hoc recorded votes, will sync automatically with Issue Manager for merging into minutes. They will also
appear on the website if you have this feature enabled.

This feature is available only on the restricted version of the Modern.Gov app because the system needs to know the user’s identity to check their eligibility to
vote. Public app users will not see any changes to their app’s appearance or functionality.

Please refer to Recorded Voting Online Help for guidance on system parameters to assign administration features and casting vote options to
specific users, and the Recorded Vote features in Issue Manager, minutes templates, extracts and on the web. Please do not go into the Recorded
Vote tab in Issue Manager while In-App Voting has a vote in progress.

To access from the Document Viewer Toolbar, tap the More button:

< K =R

Tap the Attendance / Voting option:

“
More [ ]

Open related docs

Attendance / Voting

\ > e y
M

From any screen, tap the Close button at the bottom right of any screen to return to the agenda pack:

Last updated: 11/05/2020 10:36:55
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Committee Members

Committee members will see two buttons, one for attendance and one for voting.

Tap Attendance (left button), then the Attend button to record your The attendance list below will update automatically as attendees confirm
presence: their presence:
a8 Eg W
Attendance Voting
Present
:‘ - Councillor Rob (Ben) Redfern (P) Councillor Edgar (Eric) Evans (P)
@ Chair Vice-Chair
Bridget Bailey (P) Lorraine Clarke (A)
Committee Member Committee Member
(Apologies previously received and entered by the meeting administrator
display on an amber background.)

Tap Voting (right button) to access the vote list, which displays the list of When the Chair calls for a vote, the item will be highlighted and its status
agenda items and votes to be held: updated to “In progress”. Tap on that row to open the voting panel.

Management Team: Monday, 11th May, 2020 10.00 am

Management Team: Monday, 11th May, 2020 10.00 am

=

Attendance

.2

‘ Attendance

Apologies Apologies
Minutes of the Previous Meeting Minutes of the Previous Meeting

% Health and Wellbeing Policy W Health and Wellbeing Policy

1
To Adopt the New Policy Not started
Vv Appointment of Architect for Office Extension Project 2 Vv Appointment of Architect for Office Extension Project 2

To Appoint Firm No. 2 Not started To Appoint Firm No. 2 Not started
To Defer a Decision until Additional Environmental Impact Details are Received Not started To Defer a Decision until Additional Environmental Impact Details are Received Not started

Q1 Performance Indicators Q1 Performance Indicators
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Make a selection from the available options, then Confirm:

Management Team: Monday, 11th May, 2020 10.00 am

Health and Wellbeing Policy
To Adopt the New Policy

In-progress

For

Confirm
_— Contirm|
Confiict OF Interests O

The voting panel indicates that your vote has been received:

Management Team: Monday, 11th May, 2020 10.00 am

| =

Attendance

Apologies
Minutes of the Previous Meeting
% Health and Wellbeing Policy

1
“ Appointment of Architect for Office Extension Project 2

To Appoint Firm No. 2 Not started
To Defer a Decision until Additional Environmental Impact Details are Received Not started

Public

Your selection displays. Confirm to proceed or Cancel to return to the
options and make a different selection:

Management Team: Monday, 11th May, 2020 10.00 am

Health and Wellbeing Policy
To Adopt the New Policy

In-progress
Confirm vote

1 am voting [For] on To Adopt the New Policy of Health and
Wellbeing Policy.

Confirm Cancel

When the Chair ends the vote, the voting panel will update with the result:

Management Team: Monday, 11th May, 2020 10.00 am
- I

Apologies
Minutes of the Previous Meeting
W Health and Wellbeing Policy 1

To Adopt the New Policy Carried (Voted)

W Appointment of Architect for Office Extension Project 2

To Appoint Firm No. 2 Not started
To Defer a Decision until Additional Environmental Impact Details are Received Not started

Q1 Performance Indicators

Attendance

Q1 Performance Indicators

Modern.Gov iOS Tablet App: Walkthrough
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Voting Administrators and Casting Votes
Getting started

Administrators will see three buttons, one for attendance, one for voting and one for administering votes (including making a casting vote in the event of a

draw).
Tap Attendance (left button), then the Attend button to record your The attendance list below will update automatically as attendees confirm
presence: their presence:
bl W It j
Voting Vote Admin Voting Vote Admin
M Present
-
Alfred Coleman Hol ms Alfred Coleman (P) Holly Adams
Chair Committee Member Chair Committee Member
Ann Arrow Alison Aston Ann Arrow (A) Alison Aston (P)
Committee Member Committee Member Committee Member Committee Member

(Apologies previously received and entered into Issue Manager display on
an amber background.)

Tap Voting (middle button) to access the vote list, which displays the list of Tap Vote Admin (right button) to access administration options, which

agenda items and votes to be held: shows the voting list in the same order that voters see:
Management Team: Monday, 11th May, 2020 10.00 am Management Team: Monday, 11th May, 2020 10.00 am
‘_, N N n > -

Attendance Viote Admin | ‘ Attendance Vating

W Apologies

W Minutes of the Previous Meeting

Apologies
Minutes of the Previous Meeting
W Health and Wellbeing Policy 1

To Adopt the New Poli Not started
v Appointment of Architect for Office Extension Project 2

+

% Health and Wellbeing Policy

To Adopt the New Poli Not started
W Appointment of Architect for Office Extension Project +

To Appoint Firm No. 2 Not started

IZ ;l:r::':‘;;’:;’;s:-uim Additional Environmental Impact Details are Received zg: Ss::rr::: To Defer a Decision until Additional Environmental Impact Details are Received Not started
(If you are eligible to vote in a meeting, return to this screen after starting ;I;]he votet_s displayed initially will be those created in Issue Manager before
the vote, then follow the instructions for voters.) € meeung.
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Adding votes

To add more votes, tap + next to the agenda item name: The Ad Hoc Vote panel opens. Add details and Confirm, or Cancel to exit

Management Team: Monday, 11th May, 2020 10.00 am without creating a new vote:
Management Team: Monday, 11th May, 2020 10.00

Ix
Attendance Voting Vote Admin
hN

Apologies

am

Appointment of Architect for Office Extension Project

Minutes of the Previous Meeting

W Health and Wellbeing Poli 1
9 o1y + New Recorded Vote
Not started

To Adopt the New Policy

W Appointment of Architect for Office Extension Project 2 + 7, Title

To Delegate Appointment to New Buildin: Sub-Camm\ﬂes{
To Appoint Firm No. 2 Not started | = 2 - |
To Defer a Decision until Additional Environmental Not
Impact Details are Received started )
Confirm again to proceed or Cancel to return and make changes: Once confirmed, the vote appears in the voting list. To edit or delete the
Management Team: Monday, 11th May, 2020 10.00 new vote, tap the title to open it:

Management Team: Monday, 11th May, 2020 10.00 am

-
o L
Attendance Voting Vote Admin
.

Apologies

Minutes of the Previous Meeting +
% Health and Wellbeing Policy 1 +

To Adopt the New Policy Carried
You are creating a new Recorded Vote called To Delegate Appointment

to New Building Sub-Committee on Appointment of Architect for Office v Appomtment Of AI’ChItECt fOI' Oﬁlce Extension PI'OJECt L +

e ‘ToAppointFimNo.2  Rejected

To Defer a Decision until Additional Environmental Impact Carri

To Delegate Appointment to New Building Sub<M .. Not

Committee 7 started

am

Appointment of Architect for Office Extension Project

New Recorded Vote
Adhoc Vote Creation

Title

To Delaga'
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Edit to amend the title or delete the ad hoc vote:

Amend the title and Confirm, Cancel to return without saving changes, or
Management Team: Monday, 18th May, 2020 2.00 pm Delete the vote entirely:
Appointment of Architect for Office Extension Project

Public

Management Team: Monday, 18th May, 2020 2.00 pm
To Delegate Appointment to New Building Sub-Committee m\ ’,
Not started @ Appointment of Architect for Office Extension Project

Results
= 0 Edit Recorded Vote
Aganst 0
Abstain 0
Conflict Of Interests o

Title
Total 03

[ 5 Dekegate Appointment to New Buicing Suo-Committee it within agreed budget]_ |

Cunﬁrm Can’e\ Delete
[ sar: | - JRSNS ‘

Modern.Gov iOS Tablet App: Walkthrough Public
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Running a vote

Public

To start voting on an item tap the item name and the screen will change to:  Start updates the status on all apps to “In progress”, and voters can now
cast their votes:

Management Team: Monday, 11th May, 2020 10.00 am
Health and Wellbeing Policy

Management Team: Monday, 11th May, 2020 10.00 am
To Adopt the New Policy Health and Wellbeing Policy
Not started To Adopt the New Policy
Results
For 0
Results.
Abstain 0 For ®
Conflict Of I 0 .
T:';‘ ictorimerests o e 0 Start time: 07:09:03
Conflict Of Interests. 0
Total 07
Em
[ st | (Renn

If you are eligible to vote, Close this screen from the bottom right...
Last updated: 11/05/2020 10:36:55

...and return to the Voting menu (second button) to select the item, and Then return to the Vote Admin screen (third button) and select the item to
cast your vote: resume administration of the vote:

Management Team: Monday, 18th May, 2020 2.00 pm

Management Team: Monday, 18th May, 2020 2.00 pm

& [E

Attendance Voting

Apologies +

Minutes of the Previous Meeting

W Health and Wellbeing Policy

% Health and Wellbeing Policy

+
"+

Modern.Gov iOS Tablet App: Walkthrough Public
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Public

When the vote has finished, tap the Stop button. The results will The outcome will be displayed:
synchronise:

Management Team: Monday, 11th May, 2020 10.00

am

Management Team: Monday, 11th May, 2020 10.00

am
Appointment of Architect for Office Extension Project Health and Wellbeing Policy
To Appoint Firm No. 2 To Adopt the New Policy
Synchronising votes...
Results Rasults
For 0 For 2
Amm_o Start time: 10:31:13 [Against 0
e on 0 Abstain o Start time: 10:25:46
27 Conflict Of Interests 0 .
Total o o7 End time: 10:29:42

Result Carried

Start Stop Re-run

If stopped prematurely, Start allows you to resume the vote, retaining the results already recorded.

If necessary, Rerun will nullify all results, allowing the vote to begin afresh.
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Casting Votes

In the event of a draw, the Casting Vote option becomes available to users
who may make a casting vote. Tap the Casting Vote button:

Management Team: Monday, 18th May 2

Appointment of Architect for Office Extension Project

To Delegate Appointment to New Building Sub-Committee
(if within agreed budget)

Results

For L) Start time:  07:33:09
laganst 0 .

‘Abstain 1 End time:  07:33:21
Conflict Of Interests )

Total

[sn | [ fenn]

Confirm the selection or Cancel to return and make a different selection:

1am voting [For] an To Delegate Appointment to New Building
Sub-Committee (f within agreed budget) of Appointment of
Architect for Office Extension Project.

“

Make the Casting Vote and tap Confirm:

The results screen updates:

Management Team: Monday, 18th May, 2020 2

Appointment of Architect for Office Extension Project

To Delegate Appointment to New Building Sub-Committee
(if within agreed budget)

Results
g L Start time:  07:33:09
Aganst 0] .
‘Abstain 1 End time:  07:33:21
Conflict Of Interests 0
Total E3)

oo | Pn]

Public

The total votes cast can be greater than the number of eligible voters if all voters participated in the initial vote and the Chair has made a casting vote. For
example, a total of 15/14 indicates that the outcome included a casting vote.

Modern.Gov iOS Tablet App: Walkthrough
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Welsh Language Version

A Welsh-language version of the app is available. When the app is opened for the first time, it will automatically select the default language you have set for
your iPad.

To change the app’s default language, open the Settings menu and tap Cymraeg in the Language section, then tap OK.

Documents

Retention duration 6 Months

Update c Refresh

Last updated 28/05/2019 14:50

Default (Select whethar, by default, the document list should be fully
Document List expanded of fully collapsed)

Language  (Restart the app to apply transiations)

System Settings

Version
Log to file
Privacy Notice

3rd Party Licensing

Restart the app to apply the changes. The app will now open with Welsh as the default language, regardless of your iPad’s default language settings.

(Important note: documents published to the ModerneGov app will still appear in the language in which they were originally published. If they were originally
published in English, they will still appear in English.)
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Public

Document Control:

Version: Author: Date: Comments: Status:
6.0 Holly Adams 18 May 2020 In-App voting added Complete
5.2 Holly Adams 29 July 2019 Minor edits for consistency; updated | Superseded
screenshots of Filters, Document
Management Options and Subscribe
to organisations.
5.1 Holly Adams 7 June 2019 Updated cover image Superseded
5.0 Holly Adams 31 May 2019 Application of Civica branding Superseded
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