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DIOGELU CYFLOGAETH (POLISÏAU / CANLLAWIAU DIWYGIEDIG A 

NEWYDD) 
 
Pwrpas: Sicrhau bod ein canllawiau a'n polisïau diogelu yn cael eu hadolygu a'u 
diweddaru 
 
Argymhellion / penderfyniadau allweddol sydd eu hangen: 
Cytuno ar ganllawiau DBS diwygiedig, wedi'u diweddaru i gynnwys proses 
ddiwygiedig ynghylch asesiadau risg a phroses uwchgyfeirio ar gyfer recriwtwyr 
nad ydynt yn cydymffurfio. 
Cytuno i'r polisïau canlynol barhau i'r Cabinet eu mabwysiadu: 

1.Recriwtio Mwy Diogel 
2. Recriwtio cyn-droseddwyr 

Rhesymau:  
1. Mynd i'r afael â bylchau a nodwyd mewn polisïau cyflogaeth a chryfhau 

canllawiau i reolwyr. 
2. Tynhau ein dull o beidio â chydymffurfio mewn perthynas â gwiriadau DBS 

cyn-gyflogaeth 
3. ei gwneud yn ofynnol i staff sy'n gweithio mewn gwasanaethau rheoleiddiedig 

ddatgan unrhyw gofnodion troseddol yn flynyddol neu pan gollfarnwyd hwy yn 
euog 

4. Gwella eglurder cyfrifoldebau a dogfennaeth gwneud penderfyniadau 

 Angen penderfyniad y Cabinet:  Oes  

Angen penderfyniad y Cyngor:    Na 

AELOD CABINET DEILIAD PORTFFOLIO 
Cynghorydd P Hughes (Sefydliad a Gweithlu) 
Cyfarwyddiaeth: 
Enw'r Pennaeth 
Gwasanaeth: Paul 
Thomas 
Awdur yr Adroddiad: 
Alison Wood 

Swydd: 
Prif Weithredwr 
Cynorthwyol 
 
Rheolwr 
Gwasanaethau Pobl 

Ffôn:01267 224825 
Ebost:PRThomas@carmarthenshire.gov.uk 
 
AMWood@carmarthenshire.gov.uk 



Executive Summary 
 
Subject: Employment Safeguarding (Revised and new policies / guidance) 
 
SUMMARY OF PURPOSE OF REPORT. 
 
• To agree revised DBS Guidance, updated to include revised process around risk 

assessments and escalation process for non-compliant recruiters 
• To agree for the following policies to continue to Cabinet for adoption (these have already 

been approved by CMT): 
 

1. Safer Recruitment 
2. Recruitment of ex-offenders 

DBS Guidance 
 
This more detailed guidance was updated following an audit undertaken by our 
Employment Safeguarding Officer and after consultation with managers and other 
key stakeholders including the Disclosure and Barring Service.  The Corporate 
Safeguarding Group has also made further revisions to ensure that the recent 
recommendations from Wales Audit are taken account of. 

 
The key changes are: 

 
• Annual Self declaration of convictions for staff working in safeguarding roles; 
• Signposting to HR for advice in relation to starting an employee without a DBS check 

(whilst waiting for the DBS check to be processed) – on an exceptional basis only; 
• Improved escalation process for schools/recruiting managers who fail to complete DBS 

checks or conduct a risk assessment prior to the employee’s start date; 
• More detailed guidance on assessing a job’s eligibility for a DBS check. 

Safer Recruitment Policy 
 

This Policy focuses on all stages of the recruitment process from ensuring 
safeguarding responsibilities feature in all job profiles to the importance of 
completing pre-employment checks and induction.   This Policy consolidates and 
replaces current guidance. 
 
 
 
 
 
Recruitment of Ex-offenders 



 
This Policy brings together existing guidance and complies with the DBS Code of 
Practice for employers who undertake DBS checks.  It sets out clearly the 
responsibilities of the employer and prospective employee and will be made 
available to all job applicants. 
 
1. OTHER OPTIONS AVAILABLE AND THEIR PROS AND CONS 

Other options available include: 
 
2.1 No change.  
This option offers no advantages and fails to address issues which have been identified by 
Internal Audit, the Disclosure and Barring Service, Safeguarding leads and managers within the 
Authority.  
 
2.2 Introduce new policies and guidance  
This option provides for more support and comprehensive guidance to be available to managers, 
employees, and job applicants, sends a much stronger message on safeguarding being 
everyone’s responsibility and closes policy and guidance gaps which may have existed 
previously.   
 
 

DETAILED REPORT ATTACHED? No - appendices only 
 

Recruitment of 
Ex-offenders Policy draft v4.docx

Draft Safer 
Recruitment Policy v6.docx

DBS Guidance v3 
Nov 23.docx  

 
 
 

  



IMPLICATIONS 
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YES  YES  
 

YES  
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2. Legal   
The Authority must comply with the following legislation, regulations, and statutory 
guidance in relation to recruitment and employment practice: 

• Safeguarding Vulnerable Groups Act 2006 
• Keeping Learners Safe (2022), Statutory Guidance in Wales 
• Staffing of Maintained Schools (Wales) Regulations 2017 
• Regulated Services (Service Providers and Responsible Individuals) (Wales) 

Regulations 2017 
• Wales Safeguarding Procedures 
• DBS Code of Practice 

• DBS Guidance for Employers 

4. ICT  
• The recommendations may include some modifications to Resourcelink / My View. 

 
 

 

I confirm that other than those implications which have been agreed with the appropriate Directors / 
Heads of Service and are referred to in detail below, there are no other implications associated with 
this report: 
 
Signed:    Paul Thomas, Assistant Chief Executive 

1. Policy, Crime & Disorder and Equalities 
• The recommendations are in line with published policy and strategic direction of the 

authority, in particular the Corporate Strategy and Well-being Objectives. 

• The recommendations include the adoption of new draft HR policies - Safer 
Recruitment and Recruitment of Ex-Offenders and revised, more comprehensive 
DBS Guidance for Managers. 



5. Risk Management Issues 
Comprehensive policies and guidance for managers, employees and job applicants 
provides a framework within which the Authority can promote safeguarding as a priority and 
ensure consistency which, in turn, reduces risk in its recruitment and employment 
practices. 
7. Staffing Implications 
Development of Resourcelink/MyView will need to be built into the Resourcelink Team’s 
work programme. 

 
CONSULTATIONS 

 
I confirm that the appropriate consultations have taken in place and the outcomes are as detailed 
below: 
 
Signed:       Paul Thomas, Assistant Chief Executive                                                 

 
(Please specify the outcomes of consultations undertaken where they arise against 
the following headings) 

1. Scrutiny Committee request for pre-determination  NO 
If yes include the following information: - 
Scrutiny Committee   
Date the report was considered:-  
Scrutiny Committee Outcome/Recommendations:- 
 

 
2.Local Member(s)   
n/a 
3.Community / Town Council  
n/a 
4.Relevant Partners   
n/a 
5.Staff Side Representatives and other Organisations   
n/a 
 

 



CABINET MEMBER PORTFOLIO 
HOLDER(S) AWARE/CONSULTED  

YES 

Include any observations here 

Section 100D Local Government Act, 1972 – Access to Information 
List of Background Papers used in the preparation of this report: 
 
THERE ARE NONE   
Title of Document 
 

File Ref No. Locations that the papers are available for public inspection  

   
   
   

 


